GRANT SUBMISSION CHECKLIST

DEACONESS COMMUNITY FOUNDATION

Please enter information into this form, save the completed from to your computer, and print it out. You may also print the blank form and fill it in by hand (please print clearly or type).  The completed form must be included as part of your grant submission.
Applicant Name:      


Application Date:      


GENERAL INFORMATION FORM
 FORMCHECKBOX 

EXECUTIVE SUMMARY
 FORMCHECKBOX 

GRANT NARRATIVE
 FORMCHECKBOX 

ADDITIONAL REQUIRED MATERIALS:

IRS 501(c)(3) Determination Letter
 FORMCHECKBOX 

Please submit a copy of the letter from the IRS that indicates its formal determination of the organization’s status as a 501(c)(3) tax-exempt entity.
Current Audited Financial Statements
 FORMCHECKBOX 

If you are submitting a grant request for the May 15, 2012 deadline, the date of your audited financial statements must be as of December 31, 2011 or later. The audited financial statements must be final (not a draft), which means that they have been reviewed and approved by the Audit Committee and/or the Board of Trustees.
Please note that compilations or reviews prepared by a CPA, or an annual Form 990, do not satisfy this requirement. Exceptions will only be made for start-up organizations less than two (2) years old and with annual budgets under $250,000. 

Organizational Budget
 FORMCHECKBOX 

The budget should be for the entire organization and for the calendar or fiscal year for which funding is being requested. The budget should include detail line items by category (i.e. revenues – government, corporate, foundations, individuals, special events, etc. and expenses – salaries, benefits, rent, utilities, etc.).
Grant History with DCF
 FORMCHECKBOX 

Please include a list of grants received from or requests denied by Deaconess Community Foundation, including the year, amount, and purpose.
Current Board of Trustees List
 FORMCHECKBOX 

Please include Trustee name, company affiliation, number of years of Board service, and Board leadership and/or Board committee positions currently held.
Please ensure that all of the materials (one copy will suffice, one-sided copies only, no staples) on this checklist are included as part of your grant request on or before the grant due date or your request will be considered incomplete and will not be given consideration. 

